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Administrative Change

A

SCHEDULE #: 00-0028-A
EFFECTIVE DATE: 08/05/91

Supersedes Schedule #: 00-0028-A
Effective Date: 06/30/75

Agency Code: 0408
Agency: Commfssioner of Insurance
Creating
Office: Industrial Loan Division

_ Series :
Title/Dates: “Loan Tax Reportst" 1990 and continuing

~Access: Open
Class: Individua)

Related To: Taxes levied on interest earned by loan companies (OCGA 7-3-19).
Includes only the Loan Tax Report (form IL-12) filed each month
by each loan company licensed under the Industrial Loan Act (OCGA
Title 7, Chapter 3). Report lists dollar amount of outstanding
loans at the beginning of the month, loans made during month,
collections made during the month, interest collected during the
month and other information required to compute the tax due. The
reporting company computes the tax due and remits payment with
the report.

Arrangement: Alphabetical by city name, thereunder by company name

Retention
Requirement: Administrative Need: Five (5) years

Media: Paper

Disposition
Instructions: Cut off at end of calendar year;
- Hold in current files area two (2) years;
Transfer to State Records Center;
Hold three (3) years:; then
Destroy.

This records retention plan gives the State Records Committee approved retention
instructions for the named records series by the named creating office. The
agency reported an administrative change to the retention schedule effective as
dated above. The change was received and filed in the State Records Committee’s
official records retention schedule file.
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10 What functio_n perfcr:od ruulua In craation of this aseries
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To coordinate investigations of all applicants for Industrial Loan Licenses to
make the determination that the financial stability, convenience and advantage,
and the needs of the consumer will be met before license is issued. Process
and issue renewals of the approximately 1100 licensees yearly. To levy and
collect annual license fees, investigative fees, and monthly Loan Tax on all
loans made pursuant to the Act. Receive and investigate complaints relating
to the companies licensed by the Department to the degree that the consumer is
totally protected. Carry on a program of education to acquaint licensee with
provisions of the Act. To provide day-to-day administration of the Law, Rules
and Regulations as thsy apply to the Industrial Loan industry in Georgia.
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This series contains Loan Tax Report (Form IL—12) describing outstanding loans
at the beginning of month, amount of loans made, collections, interest and other
information necessary to compute tax due. These files also contain
printout showing revenue collected from each loan company.
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(25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR —KJFISCAL YEAR -[]OTHER ,then:
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2 [)Trensfer t8 pécords center; hold_; _year(s) , theny & S70Io
a ﬁDestroy.
b []Transfer historicsa) material to Archives;
| destroy remsinder.

3 []Destroy after audit {or__ . year(s) after audit).
C.[)Hold in current files arca indefinitely.
D.[)Hold in current files area_ _  year(s), then transfer to Archives permanently.
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(Indicate briefly rationale for recommendations above/or write additional remarks):

(ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE)
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